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 3.01 The normal teaching loads for faculty members paid from appropriated funds 
defined as Faculty Salaries within the Elements of Institutional Costs shall be 
either an instructional load of twelve credit hours per semester or nine credit 
hours per semester.  Final allocation of faculty to a specified instructional load 
rests with the appropriate academic dean with the Provost’s approval.  
Departments/schools and colleges may propose deviations to the provisions of 
this academic policy to their academic dean. 

 
To be eligible for this instructional load, a faculty member must be tenured or 
in a tenure-track position.  All newly hired tenure-track faculty will be assigned 
to the normative instructional load of nine credit hours per semester.  

 
 a. Moving from one workload to another.   
 

(1) Tenured/tenure-track faculty may request to change their teaching load 
from a twelve- to a nine-hour teaching load or vice versa.  Faculty must 
file a written request with the department/school chair to move from 
one teaching load to another by April 15 for change effective in the 
subsequent spring semester.  Approval is dependent upon availability of 
funding, departmental needs, and of the faculty member’s ability to 
successfully produce the research as evidenced by a review of 
supporting materials such as vitae and professional portfolio.  The 
academic dean, with the approval of the Provost, may grant such 
requests.   
 

(2) Each year, as part of the Faculty Evaluation System (Academic Policy 
Statement 820317), the research and scholarly productivity of the 
faculty on the nine-hour teaching load will be reviewed by the academic 
dean in consultation with the department chair.  If a faculty member has 
not produced sustained and demonstrable research, creative, or 
scholarly achievement by meeting established college standards, the 
faculty member may be moved to the twelve-hour teaching load by the 
dean in consultation with the department chair and the DPTAC. 

 
 b. Normally, the equivalent FTE workload is determined by multiplying the 

total number of hours taught by one-twelfth (.0833).  Following are 
exceptions to this norm: 
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 (1) Two clock hours of scheduled class time per week in a long semester 
(or its equivalent in a summer term) will equate to 1/8 (.125) FTE for 
one-credit hour kinesiology and dance courses. 

 
 (2) Supervision of one student teacher will equate to 1/24 (.04) FTE with a 

maximum credit of 1/4 (.25) FTE per section. 
 
 (3) Six contact hours per week in a Studio Art course during a long 

semester (or its equivalent during any summer term) is equivalent to 
1/3 (.33) FTE per semester. 

 
 (4) A faculty member teaching a net twelve contact hours in two studio art 

courses and three contact hours in lecture course in the Workshop in 
Studio Art and History (WASH) program will receive 1.0 FTE credit 
for coordination of the WASH curriculum, preparation of studio 
activities, and supervising studio activities outside of scheduled 
meeting times. 

 
 (5) A three-semester-hour course that receives field-based funding will 

equate to 1/3 (.33) FTE per semester. 
 
 (6) Two clock hours of scheduled laboratory time per week in a long 

semester (or its equivalent in a summer term) equates to 1/12 (.08) 
FTE semester hour of workload credit for a faculty member who 
teaches a formally scheduled laboratory. 

 
 (7) A faculty member may receive credit for supervising a formally-

scheduled laboratory course when the faculty member directly 
supervises graduate or undergraduate students who serve as the 
instructors for the laboratory sections.  Two clock hours of scheduled 
laboratory time per week during a long semester (or its equivalent  in a 
summer term)  will equate to 1/24 (.04) FTE per semester for a faculty 
member who supervises laboratory courses up to the following limit:  
A faculty member may receive a maximum of 1/4 (.25) FTE during 
any single semester or any summer term for such supervision 
regardless of the number of sections of a single course (or the number 
of student instructors) that are supervised.  A faculty member may 
receive separate credit for each course number using this formula if 
laboratory sections representing different courses are supervised. 
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